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Affiliate sites that have the Matching Grant program will use IRIS to enroll and manage
Matching Grant (MG) cases. Please contact your administrator or national office if you
need assistance with MG permissions in IRIS.

A case may be enrolled in the Matching Grant program if it already exists as an R&P
Case in IRIS. In addition, you may add your own non-R&P cases to IRIS. Once the
case is in IRIS, the enrollment process for both R&P and non-R&P cases is the same.

Adding a Non-R&P Case to IRIS

On the left side of the IRIS Dashboard, there is a link fAdd a Non-Refugee Case.o
Clicking on this link displays the following screen.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search [ |- “_J Go

Add a Non-Refugee Case

Case Type:* |[Select Case Type -|
Affiliate: * |AZ-Phoenix 'J
Eligibility Date: *| |ER

Principal Applicant

First Name: * | |
Middle Name: | |
Surname 1: *

Surname 2:
Gender: * O Male O Female

Birth Date: * | |
Alien ID: *

Seq. No.:

SSN:

|
|
|
Minor Code: I
|
|
|

Birth Country: *
Nationality:
Ethnicity:

4

I Submit I Cancel

Fields marked by an asterisk (*) are required.

Fill in all required fields marked by an asterisk. Specify the type of case from the
dropdown list. Two of the case types are similar, so the difference in each is described
below. For both of these case types, you must get prior approval from your
national office.
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Refugee case resettled by another agency in you
area, butdue to special circumstance, that agenc
Other VOLAG Refugee | cannot enroll the casin the Matching Grant
program.

Refugee case member resettled by your agency
another agency in a different region who then
Secondary Migrant moves to your area and wants to be enrolledhe
Matching Grant program.

The Affiliate field will default to the affiliate location of the user who is signed onto IRIS.
If the user is assigned to the main office and his credentials allow him access to sub-
offices, he will have the ability to modify the Affiliate field, otherwise it will be grayed out.

Click the button to save the data you entered. IRIS will present you with the
following screen.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search | |-]| |—|:|m

Welcome Veronica Affiliate R\ ¥
My Account | About | Logout ;

LIRS E

Case ID: A 45321667 Case Size: (1) Allocation Date:  None

Case Type: Asylee Processing Status:  Arrived Assurance Date:

Case Pool: Active Status: Active Eligibility Date: 10/4/2010

Affiliate: 05 - CO-Denver MG Enroll Date:

PA Name: Henry, Janet Enrolled Programs: Mone

| Pre Arrival Matching Grant Other Programs |

| RPC BioData | Pre-Arrival Case Motes |

| Case I Member |

Case Members

AlienID | Seq. | Name | Relation to PA | Gender Birth Date | Minor
45321667 Henry, Janet Principal Applicant F 12/21/1985
| Move Members || Split Case || Add Member || Print Biodata Report |

At this point, the Case Size is 1. The next step is to add more case members.
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Click the Member tab to start this process.
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IMMIGRATION & REFUGEE INFORMATION SYSTEM

IRIS

Welcome Veronica Affiliate

LIRS

Case Quick Search [ |-[ ]

My Account | About | Logout
r

@

Case ID: A 45321667 Case Size: 1 Allocation Date: None
Case Type: Asylee Processing Status:  Arrived Assurance Date:

Case Pool: Active Status: Active Eligibility Date: 10/4/2010
Affiliate: 05 - CO-Denver MG Enroll Date:

PA Name: Henry, Janet Enrolled Programs: None
I Pre Arrival I Matching Grant | Other Programs |

RPC BioData Pre-Arrival Case Notes |

| Case Member "

Case Members

AlienID | Seq. | Name | Relation to PA | Gender Birth Date | Minor

45321667 Henry, Janet Principal Applicant F 12/21/1988

| Maove Members

|| split Case ||_Add Member ||

Print Biodata Report

The new case member is shown in the Case Members screen. To add a new case
member, click the | Add Member | button to open the new member entry screen.

£ | http://wd-t-iris,partners-intl.net/case/case_dialog.aspx?dpage=case_member_add.aspx& CaseGuid=e5b6bbl

53 |
»

First Name: * |
Middle Name: |
Surname 1: * |

|
|
|
|

Surname 2:

|
Gender: * Male Female

Birth Date: * [

Birth Date es No

Estimated:
Alien ID: * | |

| B

Seq. No.: I
Relation to PA: * |
SSN: |
Minor Code:
Birth Country: *
Nationality:
Ethnicity:

Albania

4 | )

i Submit |Elear | Cancel

Fields marked by an asterisk (*) are required.

The fields with red asterisks are required. Complete the fields and then click the

button.
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IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search | |-| |-[]ET
Welcome Veronica Affiliate
My Account | About | Logout
LIRS
Case ID: A -99998881 Case Size: 2 Allocation Date: Mone
Case Type: Secondary Migrant  Processing Status:  Arrived Assurance Date:
Case Pool: Active Status: Active Eligibility Date: 9/22/2010
Affiliate: 05 - CO-Denver
PA Name: Henry, james Enrolled Programs: MNone
| Pre Arrival Other Programs
| RPC BioData I Pre-Arrival Case Motes |
| Case I Member |

Case Members

AlienID | Seq. | Name | RelationtoPA | Gender | BirthDate | Minor
99995883 Henry, Adam Brother M 12/21/1992
*99998881 Henry, jJames Principal Applicant M 12/21/1987

| Maove Members || SplitCase| Add Member || Print Biodata Report |

The new case member is shown in the Case Members screen. Continue adding
members by clicking the |Add Member | button.

Note: The Alien ID is a link that may be clicked to edit this case member.
You will also need to add the ethnicity for non-refugee cases. This must be done for the

APAO Only. I f  mo r éhenBetmoentrys NaBonadity, and Btlenidity
pre-populate from the PA.
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Enrolling a Matching Grant

To enroll a case in the Matching Grant program, click on the Matching Grant tab and
click the [Enroll Case in MG | button. Both R&P and Non-R&P cases have a Matching
Grant tab.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search | |-| LDE
Welcome Veronica Affiliate
My Account | About | Logout
LIRS
Case 1D: A 45321667 Case Size: 2 Allocation Date: Mone
Case Type: Asylee Processing Status:  Arrived Assurance Date:
Case Pool: Active Status: Active Eligibility Date: 10/4/2010
Affiliate: 05 - CO-Denver MG Enroll Date:
PA Name: Henry, Janet Enrolled Programs: Mone
| Pre Arrival Matching Grant Other Programs |

Case is not currently enrolled in the Matching Grant Program.

‘ Enroll Case in MG
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On the Enroll MG Cases and Members form, you will enter the enrollment date and
select the MG case members by checking the Add checkbox for each. Next, indicate
which members are Employable. Atleast one member of the case must have their
Employable status setto i Y e & order to save the MG enrollment.

Enroll Matching Grant Cases and Members

Enrollment Date:*[1/1/2018 E} Reporting Year: 2018 _
Enroll Members From:
This Case (A -112233449)
| Add | Employable? Name Relation Alien # Enroliment Age

td |‘r'es : Lname1, Fname1 PA 112233449 53
" |\"es : Lname1, Fname2 wi 777588666 49

0 Lname1, Fname4 S0 111555999 6
| : Lname1, Fname3 GM 666555688 54
Comments:
4

If all members of the family are part of the same MG case, then click and the
enroliment process is complete. IRIS will add all of the members of the case to your
MG Enrollment (MG-1) report.

Note: IRIS defaults to the Reporting Year the case is being enrolled in.

Contact your national office, if the following changes are needed:
1. Reporting year
2. Enrollment date after 31 days from arrival
3. Employable = Yes for individuals with age under 18 or over 65

If an individual has a job, then IRIS will require Employable equal to yes.

Now on the Matching Grant tab you will see the enroliment information for this case.
Use the [Edit Enrollment | button to make changes to the case composition, or the
lOpen Case File | button to access the Matching Grant case details.
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Splitting a Case

If you wish to split the case according to specifications detailed in the ORR Matching
Grant Guidelines, On the Matching Grant tab, click the |Add New MG Case | button.

Please check with your national office contact if you are not sure when this is
allowable.

This button will only be displayed if there are members that were not enrolled in the first
MG Case that are available to add to another MG Case. An example of this is shown
below.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search [ |-[ |-[ ]  Go|

Welcome Veronica Affiliate = ;
My Account | About | Logout :

LIRS [

Case ID: A 45321667 Case Size: 2 Allocation Date: None

Case Type: Asylee Processing Status:  Arrived Assurance Date:

Case Pool: Active Status: Active Eligibility Date: 10/4/2010

Affiliate: 05 - CO-Denver MG Enrcll Date: 10/4/2010

PA Name: Henry, Janet Enrolled Programs: MG

| Pre Arrival I Matching Grant Other Programs |

MG Enrollment Date: 10/4/2010 Reporting Year: 2010

MG Case 1

Members: Henry, James
Open Case File | | Edit Enroliment

Members Not Enrolled:

Mame Relation Alien Number

Henry, Janet PA, 45321667

Add New MG Case I
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You may then assign the different individuals to different cases using the Add
checkbox. Remember to make at leastone memberAi Emp | ow.abl e

Enroll Members From:

Enrollment Date:* i

Enroll Matching Grant Cases and Members

Reporting Year: 2010

Cancel

This Case (A 45321661)
Employable? Name Relation Alien #
Yes ~ || Henry, Janet PA 45321667
Mo = || Henry, Apple AD 99988882
No ~ || Henry, Adam AB 99998886
Comments: * -

In the example below, one family member is enrolled in MG Case 1 and two in MG
case 2. In addition, there is an adopted brother that was not enrolled in any MG case.

IMMIGRATION & REFUGES INFORMATION SYSTRM Case Quick Search [ |.[ -1
Welcome Veronica Affiliate \ e P
IRIS : My Accourst | About | Logout |
[Case 10: A ASI2V667 Case Size: 4 Allocation Date:  None
Case Type: haytee Processing Status:  Amved Assurance Date:
Case Pool: Active Status: Actre Eligibility Date: 1042010
Aliliste: 05 - CO-Dermves MG Enroll Date: 0042010
PA Name: Henry, Jamst Enrolied Programs: MG
re Anmmat | Matcng Geant | et ragrami
MG Enroliment Date: 104472040 Reporting Year: 2010
MG Case ¥
q Members: Henry, Jomes
Open Case File Edt Ervallment
MG Case 2
Members: Henry, Junet
Henry, Apple
Open Case File | £dt Ereclimant
Mambars Not Enrolbed: o -
Name Ralason Al Numvar
# Hanry, Adam AB 99908888
| Add New MG Case
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Enrolling Members from Two Different R&P Cases

In very limited circumstances, it is possible to enroll members from two different R&P
cases in the same Matching Grant case. If there is a hard cross-referenced or hard
travel/soft resettle case that arrived within 30 days of this case, then IRIS will display the
IAdd Related Members |putton on the MG Enrollment screen. The ORR Matching Grant
Guidelines state that to be joined, the cases must have arrived on the same day and
the household composition must be recognized as a household by your state.

Please contact your national office if you are unsure whether it is allowable to
join two cases.

Enroll Matching Grant Cases and Members

Enrollment Date:" B Reporting Year:

Enroll Members From:

This Case (LE-104115)
Add Employable? Name Relation Alien # ]

: + BUTLER, JEFFREY PA 032357718

| Add Related Members i

Save | | Cancel

You will now see the individuals in the related case and have the ability to add them.

Notice thatthe A Ex p| ai n R e lteat box is requined. prbe information entered
here will be sent to the national office in an IRIS notification e-mail so that they can be
aware of this situation.
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A case member can only be enrolled in one MG case. If Reginald Butler was already in
his own Matching Grant case, then he would not be available to be combined into this
case with his father. You would need to un-enroll him from his own case in order to
add him to this one.

& | Add MG Case -- Webpage Dialog L T—— B T — - -
e A —

Enroll Matching Grant Cases and Members

Il Enrollment Date:*|10/4.2010 EH Reporting Year: 2010

Enroll Members From:

This Case (A -45321667)
Add I Employable? [ Name Relation Alien #
Yes v | Henry, Janet PA 45321667
¥l « | Henry. Apple AD 99988882

Related RAP Case: (LE-104112)

| Add Employable? Name Relation Alien®
~] = BUTLER, REGINALD PA 418326513

Explain Relationship |Reginald is Jeffrey's son. He 1s a minor and
will live in hizs Tather's household.

After combining case members, the MG Case looks like this:

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search [__|

[ Welcome TERESA HARRISON
|lR’S RR My Account | About | Logout |

Case I0: LE-104$15 “Case Size: 1 Allocation Date:  BZ5/2002
Case Type: Refugee Processing Status:  Asrved Assurance Date: anrom
Case Pool: Free Active Status: Actve Arrival Date: 12372008

Affiliate: 08 . IA-Des Moines MG Encoll Date: 121372009
PA Name: BUTLER, JEFFREY Enrolled Programs: REP MG
Pre Arrval | Post Arrival | VOLAG Notes J Matchee Oract | Cthes Progama
MG Enreliment Date: 121372008 Reporting Year: 2003
MG Case 1
Members: BUTLER, JEFFREY

BUTLER. REGINALD

Edit Enrcliment

[ Open CaseFile

Pagel2 of 39



| RI' S User si
MG Enrollment Report (MG-1)

The MG Enrollment Report or MG-1 can be accessed from the dashboard Standard
Reports link under the Matching Grant tab.

The MG-1 Report lists all of the clients you have enrolled in the MG program. Clients
are sorted by Date of Arrival (or eligibility date). The first columns are your individual,
case, and employable counts. In addition, the information you enter into the 120 and
180 day reports is imported directly to the MG-1.

Please note: The MG-1 does not include work information (i.e. FT/PT, wage,
benefits) for any jobs obtained after the 120" day. This is because these statistics are
not reported to ORR. The information is retained on the Job Placement screen for your
records.

The MG-1 Report is your main interface with your national office. National MG
Coordinators and finance staffs access these reports on the 10th of each month and
reconcile your enrollment numbers for the previous month with what you have reported
on your reimbursement requests. National MG Coordinators also look at your 120 and
180 day statistics and may contact you if they have any questions. All 120 and 180 day
reports must be completed in IRIS by the 10th day of the month following the month in
which the report is due.
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When you click on the |Open Case File | button, IRIS displays the full Matching Grant

case in a new set of screens. The Case Header is replaced by the Matching Grant
Header that shows key MG dates and statuses. Below are the Matching Grant section
tabs: MG Main, Finances, 120 Day Report, 180 Day Report, and Case Forms.

Pre Arrival | Post Arrival

| VOLAG Notes | Matching Grant

MG Enrollment Date: 3/24/2010

MG Case 1
Members:

GRIFFIN, LAUREN
BECK, ELEANOR

Reporting Year: 2010

P—
I Open Case File I Edit Enrollment

I Other Programs

IMMIGRATION & REFUGEE INFORMATION SYSTEM

Welcome Veronica Pierce
LIRS

Case Quick Search [ |-[ |- |EJ

Case Number: TU-382846 120th Day: 7M15/2010
Case Type: Refugee 120 Submitted
Affiliate: 13 - MI-Southfield 120 Day Status:
PA Name: GRIFFIMN, LAUREN 180th Day: 9/13/2010
Arrival/Asylum Date: 318/2010 180 Submitted
Program Year: 2010 180 Day Status:
MG Enrollment Date: 32412010
| MG Main I Finances | 120 Day Report | 180 Day Report | caseForms |
Employable? | Name | Relation | Alien #
YEE#GR”:HN LAUREM PA 958622567
Mo BECK. ELEANOR DA 760900482

Once the case reaches the 120th and 180th days, you will also see tabs for the 120
Day Report (MG-2) and the 180 Day Report (MG-3):

| MGMain |  Finances |

120 Day Report [

180 Day Report

| caseMotes | CaseForms
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MG Main

MG Members

The MG Main tab is where you will see the basic enrollment information for the
Matching Grant case members. Eache nr o | haenei§ displayed as a link. Clicking
on the name link will open up the screens to enter information about that member. The
Header screen contains the Case link that will take you back to the MG Main screen.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search I:I- I:]- E]

My Account | About | Logout
-
Case ID: UP-110255 Case Type: Refugee
Alien Number: 176089398 SSN: Gender: M
First Name: ISAAC Middle Name:
Surname: GARCIA Surmame 2:
Maiden Name:
Date of Birth:  4/14/1959 Relationshipto ),y onq s
PA: Code:
Deceased: No Date of Death: NO"C? %
Received:
Address | Job Placement
Manage SSN

| Add/EditSSN ||

The individual tabs, shown above, are actually linked to the R&P sections with the same
name. So, if you have been maintaining the Social Security Number, Address and
Jobs in that section, then it will appear here and you will not have to re-enter them.

SSN

The SSN History is maintained so that previously used numbers, including typos are
listed for reference, and for sending to an external Travel Loan system.

Click the |Add / Edit SSN |button to add a new Social Security Number. Complete the
SSN field i you do not need to enter the dashes i and then click the [Save Joutton.
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£ Add SSN — Webpage Dialog Il ot

! €| http://wd-t-iris.partners-intl.net/Member/member_dialog.aspx?dpage l

SSN: * [
Update User: Veronica Pierce
Update Date: 9/23/2010

Save § Cancel

I Fields marked by an asterisk (*) are required.

The newly entered SSN is displayed, along with the SSN History notation.

35N Address | Job Placement |

Manage SSN

SSN: 074-41-4726
| Add/Edit SSN |

SSN History

SSN Update Date Update User
71442010 JILL TUCKER

377-37-6456
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Address

Under the Address tab, youcanaddt he case member 6s awlrdnt ess, at

as it changes over time. Starting with the PA, click the |Add Address |putton to add a
new address.

IMMIGRATION & RETUGEL INFORMATION SYSTIM Casa Quick Search |

LI -]

IRB Welcome TERESA HARRISON

RS

Case ID: EL137124 Case Type: Refugee
ion Number: 558040978 SSN: 1234565789 Gender: F
First Name: PAMELA Middle Name:
Sumame: BANKS Surnome 2:
Maiden Name: TERRY
b p Relationship to p Minot
Date of Birth: 11nse3 PA: Pracipal Appacan Code:
Decoased: No Date of Death: :::::"d,

SN Adders b Pcanent

U.S. Address

Same Address as PA

Address TCMTMTZ»CM. Tc«mﬂ Home Phone TWotkaono | Mobile Phone Last Updated |

The Address dialog window opens. Complete the fields and click the [Save Joutton to
save the new address.

£ | Address -- Webpage Dialog (PR ——

| £ http://wd-t-iris.partners-intl.net/Member/member_dialog.aspx?dpage=member

Address: * I ]
City: * I |
State: * Select one: X
Zip Code: * | |
County: * | |

Home Phone:| |
Work Phone: | |
Cell Phone: I ]

Fields marked by an asterisk (*) are required

The address now appears in the list. You can click on the address link to open up the
Address dialog window and edit the address if needed.
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SN | Addrers | Job Pracement

U.S. Address

Same Address as PA

Address  Clty State Zip Code County Home Phone Work Phone Moblile Phone Last Updated
123 Lomoglon Stregt  Batimore  MD 21230 Howard 4101112222 4102223333 4431234567 612010
[ Add Addmsz || Prnk Current Address

For subsequent members of the case, IRIS will initially assume that they are living at the
same address as the Principal Applicant. When you navigate to anc
addresstab,thei Sa me Addr e dax wid Ise cHecked.

MMIGEATION & REFUOET INFORMATION SYSTIM Case QuickSearen [ 1-[____ |- 13
IWelcome TERESA HARRISON , X
'ms My Accoumt | About | Legout 1|
Lo - |
[Case 1D; [ABFAR) Case Type: Aebgee
{Allen Number: GssE1224 SSH: Gandes: X
Flist Name: GILBERY Middle Mame:
Surname: TCRRES Surname 2:
Maidon Name:
. Relationship 10 Minet
Date of Hamh: 10 PA: Son Code: M1
3 < Notice
‘D“omd. No Uate of Deathe Recaived:
s | Aowess 1 ok Prcervect

U.S. Address

Same Addiess as PA ;-

Addrass City  State|Zip Code County Mems Phone Work Phons Moblle Phone Last Updated
123 Aaningisn Susel  Balemary  MD 223 HWoward 4101902222 4102223333 A3 1234567 oo
[ Pvn Curvent Address

If you need to change the address, uncheck the box. The |Add Address |button will
appear and the system will allow entry of a separate address.

[ ssn | Address | Job Placement
U.S. Address

Same Address as PA w

Address | City |State Zip Code| County Home Phone Work Phone Mobile Phone Last Updated
800 Chase Streat Baltimare MD | 21218 Baltimare | 410-230-2700 61,2010
123 Lexington Street | Baltimore | MD | 21230 Howard | 410-111-2222 | 410-222-3333 | 443-123-4567 | 6/1/2010
| Add Address ||  Print Current Address |

Pagel8of 39



| RI'S User si

Job Placement

The Job Placementt a b

add a new job, click the | Add Job | button.

Note: If an individual is enrolled in MG and has Employable equal to Yes, then IRIS
does not allow adding a job for that individual.

al

| ows you

track a

case

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search |:]- I_—__] Dm
Welcome TERESA HARRISON
My Account | About | Logout
LIRS
Case ID: ET-127124 Case Type: Refugee
Alien Number: 595661224 SSN: Gender:
First Name: GILBERT Middle Name:
Surame: TORRES Sumame 2:
Maiden Name:
s Relationship to Minor
Date of Birth: 1/1/2003 PA: Son Code: M1
Deceased: No Date of Death: Notlc.e 1
Received:
SSN | Address [l Job Placement |
1
Job Placement
Employment Place of Employer Employer Termination
Date Employment HerefieiNage tonraiwk Contact Phone Date
| Add Job
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A dialog box will appear in which you may add and save the job information. The top
portion is required for all clients. The bottom portion is for individuals in the Matching
Grant Program. The follow up information you enter here will transfer directly from this
form to the MG 120 and 180 day reports.

—.Job Placement

Employment Date: * [EiE]

Place of Employment: *
Job Description: *

Address: *

City: *

State: * |SE|ECt one: .
Zip Code: * L

Hours Per Week: * |:|
Wage Per Hour: * s

Does employer offer health benefits? * O No O Yes
Benefit Start Date: [ A
Employer First Name: *
Employer Last Name: *
Employer Phone: =

Termination Date: [EiE|

Termination Reason:

—Job Placement Follow Up

Employer Refugee
2 Weaks
Date: EA [Ei]
Qutcome:
4 s
&0 Days
Date: ER [#]
Cutcome:
e s
80 Days
Date: ER i)
Qutcome:
4 ~
120 Days
Date: ER [
Outcome:
4 ~
180 Days
Date; EE [Ei
COutcome:
A £

Fields marked by an asterisk (*) are required.
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To edit a Job Placement entry, click on the Place of Employment link. For your
records, the Job Placement Screen will keep a history of all job upgrades and previous
jobs. Please be sure to enter a termination date if a client stops working at a particular
job. This will ensure that the job is not erroneously recorded on the MG-1 and reported
to ORR.

SSN | Address lob Pacement

Job Placement

Phone

 Employment | Placeo! o]
Date ‘ Empl MWagtw Date

| Contact

9723720 »\'-’ 1 o $9.50 25 M Johnson 315-677-8321

[ AddJob |[ Print Job Placement  |[  Print Al Job Detals |

Note: If the user changes the job start date, the first record of wages and hours will
change to match.

Finances

In the Finances section, you can enter the expenses that have been gone towards this
case. These include Federal Cash, Match Cash, and Match In-Kind Donations. These
amounts are used to create the Matching Grant Expense Report (MG-8).

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search I:l - |:| - |:| [ Go|
Welcome Veronica Affiliate . .
My Account | About | Logout
LIRS C
Case Number: 1Z-301173 120th Day: 9/15/2010
Case Type: Refugee 120 Submitted
Affiliate: 05A - CO-Colorado Springs 120 Day Status:
PA Name: MUSTAFA, 180th Day: 11/14/2010
Arrival/Asylum Date: 51972010 180 Submitted
Program Year: 2010 180 Day Status:
MG Enrcliment Date: 512472010
MG Main ] Finances 120 Day Report I Case Motes I Case Forms |
Date | Payee/Donor Category | Expense Type | Amount
TOTAL: $0.00

Add Another ltem

For each expense item to be added, you will click on the | Add Another Item | button. A
data entry screen will be displayed. Fill in all required fields, click Save
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———

#& | Matching Grant Expense —

Date: * | I =
Payee/Donor | |
Category: * |Select ttem -]
Expense Type: *[Select tem =]

Amount:* § |

[ Save |I| Clear | | Cancel |

Fields marked by an asterisk (*) are required.
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Refer to your national MG Coordinator for guidance on using expense categories.

Once you have added the expenses, they will show on the finance page and you can

print a list of expenditures for your files.

120 Day Report

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search [ - ij
elcome Veronica Affiliate . | - :
My Account | About | Logout = - .Y

Case Number: 2301173 120th Day: 91152010

Case Type: Refugee 120 Submifted

Affiliate: 05A - CO-Colorado Spangs 120 Day Status:

PA Name: MUSTAFA, Said Hamza Mustaa 180¢h Day: 11114/2010
ArrivaliAsyium Date: 5192010 180 Submitted

Program Year: 2010 180 Day Status:

MG Enroliment Date:  5/24/2010 |

MG Main | finances 120 Day Report CaseNotes |  CaseForms

| Date Payee/Donor Category Expense Type | Amount
10/5/2010 lce Cream Cone 158ekugae Cash Nlowa!lc* Match in¥ind $2.000.00
10572010 Johngon & Johnson 20-Maintenance Assistance Federal Cash $250 00
1V5/2010 25-Transportation Match Cash $50.00

TOTAL: 32 300 00

| Add Ancther ftem | Prnt |

As soon as a Matching Grant case reaches the 120th day from the date of arrival or
asylum granted, it appears in an online IRIS Notification called 120 Day Report Due.
Cases remain in this notification until the 120 Day Report is completed, saved and
submitted. The notification is useful as a working list of what is due at any given

moment.

IMMIGRATION & REFUGEE INFORMATION SYSTEM

Welcome Veronica Pierce
LIRS

Case Management

Advanced Search
Place Cases
Transfer a Case

R&P Pre-Arrival

Pre Case Processing Notifications
Advanced Search
Receive Approved AORSs .
Submit AORS Pre Case Processing

AOR Submitted (18)

CaseQuickSearch [ |-[  |-[ |EA

My Account | About | Logout

Last Updated

R&P Reporting
R&FP Reports Submitted (240)

R&P Report Corrections Needed (7)

Minor Reports Submitted (13)

Assurance Date Approaching (121)

Search Case Transfers

Assurance Date Passed (83)

Matching Grant

Add Mew Travel Assurance Ready (3
Search/Update Travel 180 Day Report Due (75)
=] ncil Arrisenl]

120 Day Report Duel"124h
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Clicking on the notification link will take you to a list of cases with reports due.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search _I -| L__ (Ga)
e | Welcome Veronica Pierce
ey RS
There are 124 Matching Grant 120-Day Reports Due
Case Number MName | DateofEiigiity | 120thdate | Affiiate
TU-382845 MILLER ALEXANDER 12412010 211512010 MILIRS01
TU-382846 GRIFFIN Aua_c__c« 172472010 71152010 MILIRS01
1Z-103561 CARLSON_THEQOORE 32412010 711512010 MILIRS01
TU-383652 SIS, JEREMY 3/28/2010 1122/2010 MILIRSO1
NP-122704 COLEMAN, TON 412412010 112872010 NHLRSO1
JO-108853 41972010 8/10/2010 MILIRS01
JO-108988 HICKS, SCOTT 4/19/2010 §/10/2010 MILIRS01
NP-112950 HAMILTON, MARION 411972010 8/12/2010 COLIRSM
58 K SO - U 4/22/2010 8/14/2010 FLLIRSO3
AMBERT_ BRAD 51912010 81772010 AZURSO1
SY-105002 ROGERS, BOBBY 52112010 B/18/2010 AZLIRSO1
TU-384079 DUNN, OWIGHT 412672010 B/18/2010 MILIRS01
MP-118987 BENNETT. DWIGHT 472712010 8/168/2010 COLIRS01
LE-104962 A7 KIRK 4/26/2010 8/1%2010 MILIRS01

To access the report, click on the P A 6name.

Part Ais pre-filledfrom t he Ca s eJolVRlandment énsries. If no job
placements have been entered, or if the job start date was after the 120" day, then this
section will be blank and the report cannot be submitted with a status of 11 (self-
sufficient). You may enter a job from the report screen by clicking for the
appropriate client. You will also notice a box to choose which job will be used on the
MG-1 Report. If there is only one full-time (FT) job or one FT and one part-time (PT) job,
IRIS will choose the FT job. However, if you have a client with more than one FT job,
you will need to mark the one you wish to report on the MG-1. If a client has multiple
PT jobs that add up to at least 40 hours per week, IRIS will count this as a FT
placement and average the wages of the multiple jobs.

Part B:

The following are the statuses you must choose from for part B of the 120 Day Report.
You may also reference the fiMatching Grant Progress Report i Glossary of Termso
on www.irisweb.org.

1. Economically self-sufficient- ORR defines Self-sufficiency as follows:
i E c o n o meufficieacg méans earning a total family income at a level that

enables a family unit to support itself without receipt of a cash assistance grant.
Cases and individuals receiving Food Stamps, Medicaid, etc. without cash
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payments, are considered self-sufficient. In order for a MG case to be counted
sel-~sufficient a minimum of one member i n ea:

2. Not economically self-sufficient but remains in the program

Clients who are not self-sufficient at 120 days and do not remain in the program, are
considered time expired.

3. Not economically self-sufficient and removed from the Program prior to,
or on, day 120.

a) Removed by Service Provider

b) Dropped out

c) Out-migrated

d) Other

The status you choose in part B will apply to all members of the case unless someone
has out-migrated. If anyone has moved, checkthe i Ou t mi g rhafoeedch i
member that has out-migrated.

Matching Grant - 120 Day Report

A. Job placement information must be complete and accurate before completing Section B:

aeny |
Employ Term, Hrs! Follow-up Interviews Use
Employer Name Wage Ben on
it U] Saimen ™ Employer Refuges  MG1
BANKS, PAMELA Employable: Yes Out-Migrsted [ | Add Job
The manager (s vary 2 Lo
- o b performance Sha ek Ay ) =
2852010 Hoene Depol = amnom 0 St < ke o swilchi to 8 L
) =200 has paved her with cashisd poeltion  one
anathes refugee who S T
helps with mterpretation et
TORRES, GILBERT Employable: No Out-Migrated [ Add Job
Maon
52010 No
Hilton Hoted 2 | 80m
Ff
nae z
312010 : No
Wk 0 80
KELLY, MISTY Employable: No Out-Migrated [T ] Add Job
FOX, GLORIA Employable: Mo Out-Mgeated [T | [Asd ot |
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B. Choose the appropriate 120 Day status, with comments as needed:

Fﬂ Economically self-sufficient (Self suliciency s defned 88 “no longer recemng cash assistance payments from Matchng Geant or public cash sssistance
programs due to samngs from employment”)

FR) Not econemically self.sufficient (Cortinues to raceswe MG semces andior MG cash support)

" 13) Time explied (Mot se¥sufficient 3t the 120th day, but will not b kegt in the MG program)
" 13) Applying for pubdic cash assistance

__4) Dropped ot prior to 1201h day (Check appropriste category below)
_‘"_:)A:cosﬂc public cash assistance

721 0

|7 &) Other (May have baen sanctioned from the program due to nor-compliance) expiain bekow

[Sme] |

Save & Submit 10 Volag

] Prirt MG Follow-up Report |

When you have finished with the report, you have the option of saving it without
submitting it to the RA, or Saving and Submitting. You can also Print the report from

this screen.

Once the report has been Saved and Submitted to RA, an |Update Report |putton is
displayed to allow you to make changes and resubmit. Once the current reporting
period is over (see the Locking section below), however, the report will be locked and
may only be modified by contacting the RA Matching Grant Coordinator.

Once the 120 Day Report is saved and submitted, the Matching Grant Header will
change to reflect this submission:

IMMIGRATIOMN & REFUGEE INFORMATION SYSTEM

Welcome Veronica Pierce
LIRS

Case Quick Search |__ |- - JEE

F"f o 7
My Account | About | Logout i .
ﬂ T

Case Number:

Case Type:

Affiliate:

PA Name:
Arrival/Asylum Date:
Program Year:

MG Enrollment Date:

TU-382846 120th Day: 715/2010
Refugee [120 Submitted |
13 - MI-Southfield 120 Day Status:

GRIFFIN, LAUREN 180th Day: 9/13/2010
3/18/2010 180 Submitted

2010 180 Day Status:

3/24/2010

180 Day Report

As with the 120 Day Report, as soon as a Matching Grant case reaches the 180th day
from the date of arrival or asylum granted, it appears in an online IRIS Notification
called 180 Day Report Due. Cases remain in this notification until the 180 Day Report
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is completed, saved and submitted. The notification is useful as a working list of what is
due at any given moment.

IMMIGRATION & REFUGEE INFORMATION SYSTEM Case Quick Search |:| - |:| - |:| =
Welcome Veronica Pierce
My Account | About | Logout

Pre Case Processing Notifications g

Advanced Search

Receive Approved AORs . .

Submit AORS Pre Case Processing R&P Reporting

AOR Submitted (18) R&P Reports Submitted (240}

Case Management R&F Report Corrections Needed (7)

Advanced Search Minor Reports Submitted (13)

Place Cases R&P Pre-Arrival

Transfer a Case Assurance Date Approaching (121) .

Search Case Transfers Assurance Date Passed (83) Matching Grant

Add Mew Travel Assurance Ready (3

120 Day Report Due (124
Search/Update Travel 180 Day Report Due (75
] il Arpivim]

To accessthereport,c | i ck on the notification | ink and t
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The 180 Day Report takes into account the status that was submitted on the 120 Day
Report. If the 120 Day status was 1, then only the options in section A are available. If
the 120 Day status was 2, then only options in section B are available. If the case did
not continue in the program i status 3, then this report is not required and the 180 Day
status will reflect the same status reported at 120 days.

Once you have finished with the report, you have the option of Saving it without
submitting it to the RA, or Saving and Submitting.

Once the report has been Saved and Submitted to the RA,

a |Begin Status Change | button is displayed to allow you to make changes and
resubmit. Once the current reporting period is over, however, the report will be locked
and can only be modified by contacting the RA Matching Grant Coordinator.
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